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NATIONAL CENTRE FOR EARTH SCIENCE STUDIES
Ministry of Earth Sciences, Govt. of India
AKkkulam, Thiruvananthapuram 695 011, Kerala

NCESS

fasTs §edT TAH s uaua/dt Us sfiv/1224/01/2022
Advertisement No. NCESS/P&GA/1224/01/2022 fii/ Dt:11.03.2022

fearad # Rua g g2t G99 seaae 7 (TR uaud) qRd 99 & g2l @am
HATAT (THASUH) F Tgd Ueh T ATHATT % gl U6 [2al eahdh 6 01 (TF) T &/l AL &
T T=ge, I ST AT AT AN § AT 92 F o staere sreed srEiEa #war
2| U, 9q, AeAfOR TRAAT, STALETA, ATad FT ITET 3T J+T qTHTT odt o o1 § f=3awor
F=r e T &

National Centre for Earth Science Studies (NCESS) situated at Thiruvananthapuram is an
autonomous research Centre under the Ministry of Earth Sciences (MoES), Government of
India. NCESS invites online application for regular position from interested, eligible and
prospective Indian citizen for filling up of 01 (One) post of Hindi Typist. Details about the

position, pay, academic qualifications, responsibilities, format of application and other
general conditions are given below:

ITeS e e JIIATY /Qualifications

Post Code Vacancy

1- B ia=s 9T F/Essential:

(T &)/ () = gmar sy i ar feafeeme & 1042 4T
Hindi Typist TEE THFE T

(Group C) 10+2 or its equivalent qualification from a

recognized Board or University.

er2 A TR | 1 |G o o BE § 30 wmz 9 e f el ofe

ERREICEL] (T 9157 3 Forw sias 9000 o= ¥ o =T 5
%.19,900-63,200/ FHr-TEverd) | a8 it Fqara -10 e
Level 2 of the 7% Typing Speed of 30 w.p.m in Hindi on computer
CPC Pay Matrix of (correspond to 9000 KDPH on an average of 5 key
Rs.19,900-63,200 depression for each word).
Time allowed 10 minutes.
7% G%TE/lob Profile:

Fufa I FaTers 3R @i TaaR & fav
I & 3T 3R gvoT ISRt @ TWERA;
BEr esfter 3R 3mafies dsase 3useE;
IR RO IR &, T3S dl/3+T dooht
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& FREET fARged IR e 3R Fdler R
AT

The position is intended for handling and
accounting correspondence; maintenance of
diary and dispatch registers; Hindi typing and
periodic website updation, preparation of
quarterly reports; drawing up and drafting

ERGRIERII /Selection Process :
TrgaTeied aee o ferfera adier

Typewriting test and Written Test

agenda/ minutes of OLIC / other meetings.

g AT ST SLeAr/Age Limit &Reservation

7% /Post g/ Ja+ =a</Pay | g #HT/Age Limit | smeeror/
Group Level Reservation
28 a9 F wforw At AT
fevat doeh/ Hindi #t/C T 2 (TRt 3 Tt Unreserved
Typist Level 2 EHGIE a_C:)
Not exceeding 28
years (relaxation as
per Govt. Rules)
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TTHTT 919/ General Conditions:

1. 39 9¢ W HRd WHR A AR B arel FAIRAT & AT o] ded 3R oy
g &
The post carry allowances and benefits as applicable for employees of identical
status in Government of India.

2. IWHIEAT & 919 U 99 -0 AT AT HETed q6¢ gMT AU o sifaw afom
I ZIA T TR T@T ST AR 39 &I & gataa a9t g9 Sufiea grT 9o
e | Ifeatad SHa-arsSt / HaTsd THUHUE 1T Wl S0 |
Candidates should have a valid e-mail id and mobile number which should be
kept active till the declaration of the final result. All communications relating to
this advertisement shall be sent by email -id/mobile SMS mentioned by the
candidate in his/ her application.

3. 3MaeTd A IR Y WA & FuURor & Qv Agcaqet ARy 3mdee
d¢ Fa &1 fafy gl

Crucial date for determination of essential qualification and age limit will be the
date of closure of application.

4. TN, PR HIMSAT & HAUIRATL qd Afelept 3N HRARY garfdat & faw Foir
I @A A Qe dAET AYT HEAT UH.15012/2/2010-5THEEN () feeAin
27.03.2012 I1ffeh T GRIGTOT {q81M9T, R TR, & IHTER gl

Relaxation in upper age limit for the disabled, employees of Govt. Organizations,
ex-servicemen and Kashmiri Migrants will be as in 0.M. No.F.15012/2/2010-ESTT.
(D) dated 27.3.2012 of Dept. of Personnel & Training, Government of India.

5. 3RS AAAT H THRE WS & oY H, I F5 37Hcar [Fama &
IARIHAT & IFAR FHRET ATTAT & T H Th fRIY 9T H7 grar R @
g, o 3FHIGAR &l 0 HaY F 37MCRr / 9 Wd el 3T g, St AIeiehor
(@E AR fAfY & @) o $Ra &ar g, S8% dgd Ig AT 3T g, 3eT2T
G IEHR FT o ToT SedarT gl

In respect of equivalent clause in essential qualification, if a candidate is claiming a
particular qualification as equivalent qualification as per the requirement of
advertisement, then the candidate is required to produce order/letter in this regard,
indicating the authority (with number and date) under which it has been so treated,
otherwise the application is liable to be rejected.

6. U, 3Mdest I Thfd a1 IEdipid ¥ Ffa @l Awel & A,
AaE & Aot sifas gem 3k s@ "9y A el off sofda & +15 qodo
IQT AR R fAaR =81 fRar smoe|

7. The decision of Director, NCESS in all matters relating to eligibility, acceptance or
rejection of applications shall be final and no enquiry or correspondence will be
entertained in this connection from any individual.




File No.PGA-ADMOREC/2/2016-PGA-NCESS

8. T, T & U 9T IS FROT IdT T Ifshar & | Fed A1 J S
arelr RfFt H FEar # @Rt F= & J3UER e ¢

Director, NCESS reserves the right to cancel the recruitment process without
assigning any reason thereof or modify the number of vacancies to be filled.

9. I faAUeT & STaTd H YIcd 3HTAgeAT hr FE&IT 931 g, al TAAH 3FHIGART i
3aRTH AT/ AeT T Jedier & ReplS/ug & fav grafae egera ar fanelr
I SUAT & YR W 3RT @A dE PEag H Fohal & o & vh
3MagaAr & S & fow afdsa FAS gart a7 R 3 gl

If the number of applications received in response to the advertisement are large,
NCESS may short list the candidates to a reasonable limit based on the essential
qualifications/ record of academic performance/relevant experience for the post
or any other benchmarks as decided by a committee constituted to screen the
applications.

10. AMiéTorFe AT T 3FHIGant &1 59 ST ¢k & v gorar Swenm 3R
ey Usfedr ere H Faifawe ey arel 3FAcar! & faf@a adiem & fav
oIl S 3R ARC &1 Her s faf@d wlien & 3R w fhar
ST |

The shortlisted candidates will be called for type writing test and the candidates
who qualify in the type writing test will be called for written test and merit will be
decided based on written test only.

11. €39 TSl e & fAv ofe-fwes 3rdlcarl & a7 TadsTaey dedse
(http://www.ncess.gov.in) # HOFRIT fhT S0ar 3R s@ 3MA & T Faelr
3FHICAN GaRT Y& SH SS & Aregd & sl Siwe|

The names of candidates short-listed for type writing test will be notified in the
NCESS website (http://www.ncess.gov.in) and an intimation to this effect will be
sent through the email- id furnished by the candidate.

12. fof@a adem fr ali@ & T AL Ugel UTSThA I UAUH Sl dedBe WX
g fear smeen|

Syllabus will be notified in NCESS website one month prior to the date of written
test.

13.758T Y ¥ #H YOR T AR/AT Fg IHIG, Aolliae AT g7 AT
TG & T A AGT SN HIS HARA GHAR/IBdS R GaOR =7E
foRar SITTaT|

Canvassing in any form and /or bringing any influence, political or otherwise will
be treated as disqualification. No interim correspondence/inquiry will be
entertained.

14. TafAd 3FHcar 9RT 3R T18T Far o Far A F AT Icaerh &

The selected candidates are liable to serve anywhere in India and outside.
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15. 3FHIGART HT U ITdeaAr & QU v fqeRolt &1 JA0T Hol &7 &, 58 3R S«
ERTF g, TEId AT g

Candidates will have to produce the proof of details furnished in their
applications, in original, as and when required.

16. T8 fhdl off ®RoT 1 Ase fohv 9o ug 1 eRel &1 3feR gRiaa @
gl

NCESS reserves the right not to fill up the post without assigning any reasons.

3T STAT HIa T YihaT:
Procedure for submitting application:

3Fleart @ 3 fhar S & o 9 efafad w e &

The candidates are requested to note the following:

1. 3FHIGAR AR T AR gl ATRT|

Candidate must be a citizen of India.

2. {desd 99 TAYH dedSC http://www.ncess.gov.in 94X 3-I\io-|oH$a-| 3eIsY §.
3FHIGAR T ATASaT 3MTdesT ST g9 3R &Il &7 & UrEdic 3R T d&ar
(A 9 SR e H TETH ao7 & fov), g&aeR 3R grEfas Arpefie (g
JATrY & o) 3R 3@eAs [ caaari@s Ieaar & fov gamor g3, 5w Ay
T SHATOT, 3T JATUT U, T & AT el dlel 3FHIGaRT & Haer 7 iR
T H GHOT G 3TME TS AT grem| JfE JAOT 97 IS & 3ferar fandr
3T AN H g, A FedIiad 3efdie IS fohar S anfge

The application form is available online on NCESS website http://www.ncess.gov.in.
The candidate has to fill the application online and upload recent passport size
photograph (to enable issue of admit card), signature and relevant mark sheets (for
all semesters) and certificate for academic/professional qualifications, proof of date
of birth, experience certificate, Certificate in prescribed format in respect of
candidates seeking relaxation etc. If the certificates are in a language other than
English, attested translation should be uploaded.

3. &g /TeT TWHR & TIGAT H Ugol § FRRA 3FHICART I addAT FaFar a
3eAafed 9HTOT 99 (THA3NEY) YIS HIAT AT g

Candidates already employed in organizations of Central/State Government are
required to upload No Objection Certificate (NOC) from the present employer.

4. BIRIATE IR FEAER jpg €T H gl AIigT 3R FEd 3R AT 10kb &
100Kb & &g gler darfeT| Tff 9A0GT 500 el H S Tcddh Bl & .pdf
URg H gl d1fev|

The photograph and signature should be in .jpg format with the file size limit
between 10kb to 100Kb. All certificates should be in .pdf format of each file less than
500 kb.
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5. ST &l W, A garT U 3idargd Uolieor &A1 Yaid i Sreef|
JollhiuT HE&AT & Hded o d1G, 3FAIGAR ol e B3¢ o ghm 3IR 39
affraa geareRa Aeafaf@a yamor o3t i To-gcafa gfaar & g afitss
YaEF, AU A BR FE AEH T, JFFaa, BFdEH -695 011, T, 9Rd
Y AT graT|

Upon submission, an online Registration Number will be provided by the system.
After allotment of Registration Number, the candidate has to take print out and send
the same, duly signed along with self- attested copies of the following certificates to
reach the Senior Manager, National Centre for Earth Science Studies, Akkulam,
Trivandrum-695 011, Kerala, India.

(a) 10 dF e & Af&FH JAIAT YATT g7|

Educational Qualification Certificates from 10" Standard onwards.
(b) TR 9FT #H JAT O (g TWHER & FAANRAT & [T e amge
grel 3FAIGART & TaY #H)|
Certificate in prescribed format (in respect of candidates seeking
relaxation for Central Government Employees).

() U yvg # gAOr g7 (@ WA F § A T U drel
f T % deer )|
Certificate in prescribed format (in respect of candidates seeking
relaxation as Ex- servicemen).

(d) TT3NET IfE oy &l
NOC if applicable.

oy WX [ €T, dke @18, UG &l o1F AR Jolleiul J&a7 Tase &9
 3ifea gt arfgul

The Advertisement No., Post Code., Post Name and Registration Number should
be clearly superscribed on the envelope.

6. el 99 H IRAdT/GUR & Yy X R off aRfeufa & faar @
fepar e

Request for change/correction in the Application Form shall not be entertained
under any circumstance.

7. X Q/3YUT 31AcH, §1S I & foelr A1 38 AT HieTolrgeT 3dest 3Edlehr

X fear e
Late/incomplete applications, online applications without hardcopy or vice versa
will be rejected.

8. 3MMdes I g8 Hidl & Ugel Yoo W grfgar MY o1 & v fou av wurer A
Teh Bl rEUIE 3MhR &1 Wiel faehd| 9= hlel/gEdeR a1 e aedr/
gEET a7 Tohel off oRE & 31qUT JTdesT O I TET dR W TeT & e

SITETT |
Paste a recent passport size photograph in the space provided for at the right top
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portion on the first page in the hard copy of the application. The application form
without photograph/signature or with Blurred photograph/signature or incomplete
in any manner will summarily be rejected.

9. MY AR 3maegs Aegdr FHY) & JUFR F FURoT e F v FAgeayol
fafdr 3maesT & ToNRuT 9T / 3T HET & 9Ra & 3ifaw fafdr gef sorcf
f &g WHR CarT FHI-FAT W 0 hU a0 A&t ar met & IgEr
TN HAARAT R oAqd st & for 3ol 3wy & ge & s
The Crucial Date for determining the possession of ‘AGE AND ESSENTIAL
QUALIFICATION (EQs)’ will be the closing date for filling up Registration Part
/Application part of the application. Provided that upper age relaxable for Govt.

Servants and Ex-servicemen in accordance with the instructions or orders issued
by the Central Govt. from time to time.

10.9aATT A Rl 30T TIed H SRR 3FACIRI Y 39 IaddHTT AT ST
THTT GEIT AT g

Candidates currently working in any other organization should submit the proof of
their current employment.

11. 3TToTSsT AT I3 AT el H Hidddls & AHS A (3T 9241 & U g)),
EFRIT vacancies.ncess@gmail.com. I éﬂ?‘r H{|

In case of difficulty in the submission of online application form (not for other
queries), please email vacancies.ncess@gmail.com.

JTeTese 3mdeaT 1 ifad fAfd: 18.04.2022 @ I 5 T STHA|
Last date for online applications: 18.04.2022 @ 5PM IST.

HAgAT AT g1 Frdl grod wIA v dfaw A 25.04.2022 @ T 5 9 IETH
3T H, AT, IR0 o2, TSR, AT, Armdls, B, ffensa, sF 3R HeiR
T & @ 3dea amgla 3R Tifa o 3k Rama ueor & er 5o & oief
9-f3dieler 3sAE 3R AR gdiv #dg 3R &g afld weer wefgdy & fov
e 04.05.2022 @ 5 To HETHE dF T &F TS &l

Last Date for receipt of Hard Copy of applications: 25.04.2022 @ 5PM IST. Date
extended to 04.05.2022 @ 5PM IST for those in Assam, Meghalaya, Arunachal Pradesh,
Mizoram, Manipur, Nagaland, Tripura, Sikkim, Ladakh Division of Jammu and Kashmir
State Lahaul and Spiti District and Pangi Sub-division of Chamba District of Himachal
Pradesh, Andaman and Nicobar Islands and the Union Territory of Lakshadweep.

afiss yatrs, T8/ Senior Manager, NCESS

Digitally Signed by D P
Maret

Date: 18-03-2022 16:47:04
Reason: Approved
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